Job Description

Job Title:
Salary:

Head Teacher
In line with School Teachers Pay &
Conditions Document

Trust Mission Statement
Our mission is to create high quality educational opportunities for all children and young
people across the partnership by developing a strong collaborative and co-operative model
through which we encourage autonomy, share best practice, enhance the professional
aspirations of our staff and ensure the safety and well-being of all pupils and staff.

Responsible To:

Director of Schools

Relationships:

Trust Board Members
Chief Executive Officer
Local Advisory Board Members
Head Teacher Colleagues
Teaching Staff
Support Staff
Children
Parents/Carers
External Organisations
Trust Central Team Members

Job Purpose
 To provide professional leadership, strategic direction and management for the school and
within the Trust.
 Enable continuous improvement building on the strong foundations that are in place in
order to maintain and further improve all aspects of the school’s standards and quality.
 To fully embed the Trust and school ethos in all aspects of work.
 The Head Teacher will prioritise, promote and safeguard the welfare of children and young
persons for whom they are responsible for.

General Responsibilities
 Support the mission statement, values and ethos of the Trust;
 Demonstrate a commitment to safeguarding children as a priority;
 Be aware of and comply with relevant policies and procedures, including (but not
exhaustive) those relating to:
o Child protection
o Health, safety and security
o Code of Conduct
o Whistleblowing
o Confidentiality and data protection
 Be aware of and support difference and ensure equal opportunities for all
 Commitment to develop own professional skills;
 Work co-operatively as part of an immediate and wider team to aid effective working
practices and a good quality education to the children and students within our Trust
 Role model behaviours and qualities to colleagues and students that align with Trust values
and Code of Conduct
 Undertake any other duties which may reasonably be regarded as within the nature of the
duties and responsibilities/grade of the post as defined.

Specific Responsibilities
Core Purpose:
The core purpose of the Head Teacher is to provide professional leadership, strategic direction and
management to the school in order to ensure continued success. To achieve this, the Head Teacher
will work in partnership and collaboration with the Trust, staff, the Local Advisory Board,
parents/carers and children to:
 Inspire the whole school community and effectively provide vision, leadership and direction.
 Create and maintain an environment which promotes and secures outstanding teaching,
effective learning, and high standards of achievement, behaviour and a passion for learning.
 Promote excellence, equality and high expectations of staff and children.
 Create a safe and productive learning environment that is engaging and fulfilling for all staff
and children.
 Evaluate the Academy’s performance in conjunction with the Director of Schools and
identify priorities for continuous improvement.
 Deploy resources to achieve the school’s aims and priorities within Trust procedures.
 Carry out day-to-day management and organisation of the school.
Key Areas: Strategic Direction and Shaping the Future:
 Work with the Local Advisory Board on the formulation of school, and adoption of Trust
policies and their implementation. Attend meetings of the Local Advisory Board as required
(maximum 6 per year).
 Ensure the Trust and school’s aims and visions are clearly articulated, shared, understood
and acted upon effectively by all.
 Draw on experience and best practise within the school and Trust to work together to create
and implement a strategic development plan and annual improvement plan which is
underpinned by sound financial planning (supported by the Trust).
 Ensure educational standards take account of national and school data, inspection and
research findings and reflect best practice.
 Monitor and evaluate the performance of the school taking appropriate action to secure
continuous improvement.
 Be outward looking to ensure that the School remains current and innovative. Ensure that
educational thinking and developments are done in best interests of the children.
Leadership and Management:
 Lead by example as a model of professional conduct and presentation, demonstrating high
personal standards of expertise and commitment.
 Maximise the contribution of all staff and develop a performance culture which supports the
best possible outcomes for all children.
 Develop constructive working relationships with all.
 Plan, allocate, support and evaluate work undertaken by groups, teams and individuals,
ensuring clear delegation of tasks and devolution of responsibilities in a manner that is
consistent with terms and conditions of employment.
 Implement and maintain effective systems for performance management in line with the
Trust’s policy, lead continual professional development (CPD) of staff.
 Motivate and enable all staff to carry out their respective roles effectively, ensuring that
professional duties, as outlined in the Teachers’ and Head Teachers’ Standards, are
undertaken to the highest degree.
 Implement successful performance management processes with all staff.









Arrange for the Deputy Head, Assistant Head Teacher(s) or other suitable person to assume
responsibility for the discharge of the Head Teacher’s duties at any time when absent from
school.
Work closely with the Trust’s Finance Team to manage the school’s financial resources
effectively and efficiently to achieve the school’s educational goals and priorities.
Implement recruitment practices that ensure staff of the highest quality are recruited,
complying at all times with the Trust’s safer recruitment procedures.
Work with the senior leadership team to deploy all staff effectively in order to ensure the
highest quality of education provided.
Ensure that the learning environment meets the needs of the curriculum and health and
safety regulations at all times.
Ensure that the range, quality and use of all available resources is monitored, evaluated and
reviewed to improve the quality of education for all students and provide value for money.
Use and integrate a range of technologies effectively and efficiently to manage the school.

Leading Learning and Teaching:
 Ensure that learning is at the centre of strategic planning and resource management.
 Work with the senior leadership team to secure and sustain outstanding teaching and
learning throughout the school employing a robust system of monitoring, evaluation and
review supported by high quality CPD.
 Challenge and support underperformances at all levels and ensure action is taken to secure
improvement.
 Maintain a consistent and continuous all-inclusive focus on student achievement, using data
and benchmarks to monitor progress in every child’s learning.
 Create a culture and ethos of challenge and support where all pupils can develop and
achieve success and become engaged in their own learning.
 Ensure that school resources are effectively targeted to ensure all groups of pupils achieve
well.
 In collaboration with staff, determine, organise, implement and monitor the curriculum and
its assessment to ensure that they meet with statutory requirements; are relevant to the
needs of all children.
 Ensure that there is a robust system of assessment of children’s achievement and that there
is an effective, accurate method of reporting to parents which ensures parents are well
informed about their child’s attainment and progress and how they can support this at
home.
 Further develop the principle of assessment for learning and effective use of children’s data,
in order to set challenging yet realistic targets for all children.
 Take a strategic role in the development of new and emerging technologies to enhance and
extend the learning experience of students.
 Create and maintain effective partnerships with parents to support and improve children’s
achievement and personal development.
 Ensure that parents and children are well informed about the curriculum, attainment and
progress and about the contribution they can make in supporting children’s learning and
achieving the school’s targets for improvement.
 Implement and maintain strategies that secure outstanding standards of punctuality and
attendance.
 Create and maintain an environment and implement a Behaviour Policy that reflects the
Trust’s ethos and promotes development and learning and secures safety and discipline.
 Develop effective links with the community to enhance teaching and learning, and
encourage parental involvement in children’s education.

Developing Self and Working with Others:
 Regularly review own practice, set personal targets, and take responsibility for own personal
development.
 Develop and maintain effective strategies and procedures for staff induction, professional
development and performance reviews in line with Trust policies and procedures.
 Treat people equitably and with dignity and respect to create and maintain a positive culture
across the school and Trust.
 Ensure clear delegation of tasks and responsibilities, so that teams and individuals undertake
effective planning, allocation, support and evaluation of work.
 Motivate and inspire the whole staff team, developing excellent, professional working
relationships.
 Acknowledge responsibilities of others, recognise skills and talents and celebrate
achievements of teams and individuals.
 Build a collaborative learning culture within the school and actively engage with other
schools to build effective learning communities.
 Manage own workload and that of others to allow an appropriate work/life balance.
 Foster excellent relationships with local and national professional partners in order that
children and staff may benefit from the development they offer.
Securing Accountability:
 Create and develop an organisation in which all the members of the school recognise that
they are accountable for the success of the school.
 Be accountable to the Director of Schools and Trust Board.
 Present a coherent and accurate account of the school’s performance in a form appropriate
to the range of audiences.
 Work with the Local Advisory Board, providing information to enable it to meet its
responsibilities.
 Work with the Trust to implement the Trust’s strategic objectives at school level.
 Promote an ethos that enables everyone to work collaboratively, share knowledge and
understanding, celebrate success and accept responsibility for outcomes.
 Ensure individual staff accountabilities are clearly defined, understood, agreed, and subject
to rigorous review.
 Co-operate and work with relevant agencies to safeguard children.
 Carry out any such duties as may be reasonably required by the Trust.
Strengthening Community:
 Collaborate with other agencies to promote the academic, spiritual, moral, social, emotional
and cultural well-being of children and their families.
 Ensure learning experiences for children are integrated with the local and wider
communities.
 Create and maintain an effective partnership with parents and carers to support and
improve children’s achievement and personal development.
 Actively engage with parents and carers, community figures, businesses and other
organisations to enrich the Academy and its value to the wider community.

Person Specification – Head Teacher

