
 
 
 

TATEMENT FROM THE HEADTEACHER 
 
Thank you for expressing an interest in a post at Ashby School. 

Ashby is a school with a proud history and a strong position in the local 
community.   Since it’s conception in 1567, Ashby School has had many incarnations and 
has grown significantly to its current two site form with outstanding facilities including 
excellent indoor and outdoor sporting venues augmented by a swimming pool, a state of 
the art English block & sixth form centre, numerous purpose designed practical areas for 
Science, Design and the Arts and a vibrant and inspiring library. 

Building on this proud history, Ashby is also a school poised for innovation as it prepares 
to welcome Year 7 students from September 2022.  We are thrilled about the 
opportunities that will be created by this exciting change and know that all members of 
our school community will benefit from this growth.  

Ashby School prides itself on putting students at its heart.  We want all our students to 
have a happy and successful learning experience and are committed to ensuring that all 
students fulfil their academic potential.  STUFF ABOUT RESULTS IN HERE 

However, at Ashby, we realise that school success is about more than academic 
standards and offer our students a range of opportunities to enable them to embrace our 
core values. These encourage students to ‘Show Respect’; 'Accept Responsibility’ and 
‘Build Resilience’ to prepare them for their successful futures.  STUFF ABOUT 
OPPORTUNITIES BEYOND THE CURRICULUM IN HERE 

Ashby has recently experienced a period of turbulence with a challenging OfSTED report 
and changes in leadership.  However, from this have grown a series of opportunities 
which have placed Ashby on a strong ‘future focussed’ path.  Ashby School has recently 
become part of the LiFE multi-academy Trust and feels very fortunate to be growing 
within the support of such a holistically driven trust.  Whilst providing a strong framework 
to support growth, LiFE also provides Ashby with the autonomy to do the right thing in 
the right way for the community it serves.   

As Headteacher I see it as my responsibility to ensure that the school continues to 
develop and improve, for the benefit of all our students and recognise and value the 
contribution of all staff to this aim.  A strong school makes its staff strong, and strong staff 
make the school stronger thus at Ashby we promote and generate a positive climate 
which acknowledges and recognises the hard work of everybody, an environment where 
people are supported and enabled to develop their skills and careers, and an ethos 
where all staff know the value of all they do and consequently, do the best job they can.  
As such, you will see a number of staff who have a long and proud association with the 
school which is testament to its warmth. 

Furthermore, as a prospective member of staff, our partnership with other LiFE schools 
offers a range of professional development opportunities from growing your subject 
specialism to developing your leadership skills alongside like-minded individuals to all  
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Message from the Headteacher 

Thank you for expressing an interest in this post at Ashby 
School.  Ashby is a school with a proud history and a strong 
position in the local community; where students are 
delighted to learn and staff are excited to work.  It is also a 
school poised for innovation as we prepare to welcome our 
first Year 7 students from September 2022.  We are thrilled 
about the opportunities that will be created by this exciting 
change and know that all members of our school 
community will benefit from this innovation.   

Now part of the LiFE Multi-academy Trust and under new leadership since August 2021, Ashby 
School prides itself on putting students at its heart.  We want all our students to be happy and 
successful and are committed to ensuring that all students fulfil their academic potential.  
However, at Ashby we realise that academic success is only a part of our role as educators.  We 
offer our students a range of opportunities to enable them to embrace our core values; to ‘Show 
Respect’; 'Accept Responsibility’ and ‘Build Resilience’ to prepare them for their successful futures, 
whatever that may be.    

To achieve this aim, we know that Ashby is a school built on the power of its staff.  As Headteacher 
I see it as my responsibility to ensure that the school continues to develop, recognise and value 
the contribution all staff make to this aim.  A strong school makes its staff strong, and strong staff 
make the school stronger.  Thus, at Ashby we promote a positive climate which acknowledges and 
recognises the hard work of everybody, an environment where people are supported and enabled 
to develop their skills and careers, and an ethos where all staff know the value of all they do and 
consequently, do the best job they can.  We have a great team of professionals who enthuse 
students both within and beyond classroom and as such, you will see many staff in all areas who 
have a long and proud association with the school 

Our continuity of staffing is a testament to the warmth of our school but also to our investment in 
professional development.  As a prospective member of staff, our partnership with 
other LiFE schools offers you a range of professional development opportunities from growing 
your specialism to developing leadership skills alongside like-minded individuals.  We also take 
huge pride in growing the professionals of the future; working creatively with a range of local ITT 
providers to explore a variety of routes to classroom teaching, as well as utilising professional 
development opportunities both within and beyond the MAT to ensure that investing in our staff 
is a key feature in our improvement strategy.    

Such investment in staff is also indicative of our willingness to work with those we employ.  We 
know that through a career, circumstances change, and new challenges arise.  We are proud of 
the work that we do with staff to ensure that we can find ways to adapt to need and, as such, this 
post is offered as either full or part time alongside a willingness to discuss flexible working 
approaches.   

So, whether you are someone looking for a new challenge, someone excited by the opportunity 
to shape a key stage, someone looking to come back to working in education or someone looking 
to explore a career working with young people after the impact of Covid, we firmly believe our 
school is the place for you; a place where ‘Anything is Possible’.    

We look forward to your application. 

Dr Jude Mellor  

Headteacher   



Our Ethos 
 
Ψ9ƳǇƻǿŜǊŜŘ ǘƻ [ŜŀǊƴΩ  
We want every student to have the support they 
need to succeed, while recognising that success 
looks different for every student.  We 
also appreciate that students need to learn to be 
empowered; it is this ethos that underpins our 
commitment to develop the whole child both within 
and beyond the classroom.   
  

 
 

Ψ!ƴȅǘƘƛƴƎ ƛǎ tƻǎǎƛōƭŜΩ  
Society is evolving rapidly which makes the 
future possibilities endlessly exciting for our 
students.  We want them to embrace 
these opportunities, develop the skills they 
need to navigate the challenges ahead 
and embody our ethos that ‘Anything is 
Possible’.  

   
 

ΨhǳǊ ±ŀƭǳŜǎΩ 

Our staff go the extra mile every day.  Alongside our academic successes, we believe in creating a 
school community that reflects the kind of society in which we want to live.  This is encapsulated 

in the following ideals; 

 

  
 

We hope that, after getting a flavour of our very special school, you will want to apply to join us.  



 

 
 
 
 
Dear potential applicant 
 
Thank you for showing an interest in the Student Support Assistant post with a focus on supporting 
our disadvantaged (Pupil Premium) students; we are delighted to be able to offer this opportunity 
to start working within our school.  As you will see from our information pack, Ashby School sits 
at the heart of its community and has a passion to support its students to their best possible 
futures.  This role works within that ethos to support students to have the best possible access to 
education, regardless of any barriers they may face. 
 
Ashby is a school with a strong reputation and a long history within the area it serves.  Poised for 
further innovation as it welcomes its first Year 7 students in August 2022, and under new 
leadership within the LiFE Multiacademy Trust, there has never been a more exciting time to be 
joining our school.  
 
This post offers an opportunity to work as part of our Student Support department to help 
students navigate the challenges of schooling and as such is an incredibly varied role.  Whether it 
be working with students to overcome attendance barriers, negotiating barriers to classroom 
learning, working on students’ positive self-reflection or working towards solutions when things 
haven’t gone right, our pastoral team forge great working relationships with our young people, 
their teachers and parents and, as such, are an invaluable part of our school systems. 
 
We also recognise investment in staff is a crucial part of what we do and utilise expertise both 
within and beyond our own school to ensure that we are constantly striving to provide the best 
support possible.  We offer access to our Trust wide and school based professional development 
programs so that you can continue to develop your career with us. 
 
We hope that this information, and that contained in this recruitment pack, interests you.  If you 
have any questions, please do not hesitate to contact us. 
  



 
Student Support Assistant 

  
Job Description 

 
¶ Work collaboratively with the Behaviour Team to ensure that students are best supported in 

the school. 

¶ Be actively involved in reducing behavioural issues and promoting a respectful school 
environment through strong presence in corridors at lesson changeovers, during break times, 
end of lunchtimes and at the end of the day, wherever possible. 

¶ To work as part of the Pastoral Team, sharing duties and information as appropriate. 

¶ Respond/assist with the On Call system, which will involve the monitoring and logging of ‘on 
calls’, reporting to parents/guardians and re-engaging students with lessons. 

¶ Providing support at break, lunchtime after school detentions. 

¶ Be a positive role model for students. 

¶ Liaise with relevant staff in school to effectively support students. 

¶ Engage in mentoring students where additional support is required. 

¶ Responding quickly and efficiently to the varying demands of the role, some of which may be 
of an unpredictable nature. 

¶ Undertake safeguarding training. 

¶ To deal with issues in a positive manner, communicating actions to staff and parents as 
appropriate. 

¶ To enforce high expectations with regard to uniform, attendance, punctuality and respectful 
behaviour. 

¶ Promote good manners, respect and courtesy within the school environment and encourage 
students to take pride in themselves and the school.  

¶ Involvement in relevant meetings with parents and professionals. 

¶ Assist with administrative tasks. 

¶ Undertake duties and staffing of the pastoral office. 

¶ Undertake duties in the Inclusion room which will involve the provision of suitable work for 
the students and the monitoring and logging of inclusions. Coordinating the inclusion room 
and the supervision of students therein. 

¶ Use ICT effectively to support the role.  
 

  



Student Support Assistant 
 

Person Specification 
 

Essential Desirable 

Understanding of the importance of supportive 
student/adult relationships. 
An awareness of the challenges potentially faced 
by disadvantaged students. 
Ability to communicate effectively with young 
people and adults. 
Good numeracy and literacy skills - GCSE or 
equivalent in English and Maths. 

Evidence of effective relationships with 
young people. 
Evidence of good working relations with 
a range of people. 

Ability to work well within a team.  Evidenced ability in teamwork. 

Good organisational & prioritisation skills. Evidence of organisational ability. 

Self-motivated, ability to work on own. 
Good ICT skills. 
Willingness to develop and attend training as 
necessary. 

Recent ICT qualification. 
Evidence of recent training engagement. 

Ability to work under pressure and react calmly to 
confrontation. 

Evidence of meeting deadlines and 
ability to prioritise. 

Able to be totally confidential and discreet.  

Recent record of good health, attendance and 
punctuality. 

 

Enhanced clearance by the Disclosure and Barring 
Service. 

 

 
 



SAFER RECRUITMENT APPLICANT INFORMATION  
 
The information contained within this document is aimed at helping applicants understand 
what is required should they be asked to attend for interview.  
 
SAFEGUARDING CHILDREN AND YOUNG PEOPLE  
Ashby School has a commitment to safeguard and promote the welfare of children and/or young 
people. We have robust processes and procedures to reduce risk and continuously promote a 
positive culture of safeguarding amongst our workforce.  
The post you are applying for involves working with children and/or young people and you will 
be subject to Ashby School’s safer recruitment process.  
 
PRE- EMPLOYMENT VETTING  
As part of its safer recruitment and selection process, Ashby School operates a strict pre-
employment vetting procedure. All applicants will be required to undergo the checks outlined 
below.  
 
Declaration of Previous Convictions  
The Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 as amended makes certain 
regulated activity (i.e. work with children and/or young people) exempt from the Act and 
therefore, requires individuals seeking to work with these groups to be subject to Enhanced 
Criminal Records Bureau Disclosure checks amongst others.  
This post is classed as exempt under the Rehabilitation of Offender Act 1974 (Exceptions) Order 
1975 as amended. Therefore, you are required to reveal all convictions, both spent and unspent 
in your application.  
 
Disclosure and Barring Service (DBS)  
Successful applicants seeking to work with children and/or young people will be required to 
undergo an Enhanced DBS Disclosure; this will include a check against the Barred List.   
A Barred List check is the minimum check required for staff working in organisations.  Successful 
applicants will be checked against the List prior to an offer of appointment being made.  
We will also retain, with the permission of the applicant, the DBS Disclosure documents of any 
‘hold’ candidates. These documents will be destroyed once a decision (offer and acceptance) has 
been reached.  
Where an applicant is not normally resident in the United Kingdom or has been resident outside 
the United Kingdom for more than six months, a certificate of good conduct will be required 
from the previous country of residence. 
 
Qualifications  
If the post applied for requires a specific qualification, the applicant will be required to bring the 
original certificate along to the interview. If the original certificate is unavailable, a certified copy 
of the document must be provided by the issuing establishment.  
 
Registration with a Professional Body  
If the post applied for requires registration with a professional body, the applicant will be 
required to bring the original certificate along to the interview. If the original certificate is 
unavailable, a certified copy of the document must be provided by the issuing establishment.  
Ashby School will verify registration/membership with the relevant professional body.  
 
 



References  
Applicants are required to provide a minimum of two referees, one of which must be your most 
recent employer.  One reference must be from a referee where the employment involved 
working with children and/or young people wherever possible.  
 
If you have worked in a school, the referee must be the Headteacher/Business Manager of that 
school. 
 
If you have undertaken voluntary work with children and/or young people, you should use the 
leadership of such voluntary provision as a referee.  
 
In addition, Ashby School will seek references from educational establishments for those 
applicants with no previous employment history.  
 
Under no circumstances will Open References (i.e. addressed “to whom it may concern”) be 
accepted.  
In all cases, Ashby School will contact the referee prior to the interview, except if you have 
specifically indicated that you would prefer us to contact them only if you are made an offer of 
appointment.  
 
Eligibility to Work in the UK  
Ashby School has a legal obligation to check documentary evidence to confirm that all potential 
employees are eligible to work in the UK.  
 
Medical Assessment  
All offers of appointment will be subject to the satisfactory outcome of a medical assessment 
procedure.  
 
IMPORTANT NOTICE TO ALL APPLICANTS  
As stated previously, all offers of appointment are made subject to the satisfactory outcome of 
the pre-employment checks for the post. 
 
 
 
 


