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‘Journey To Excellence’

Welcome from our Headteacher
Dear Applicant
Cover Supervisor
Thank you for your interest in this post. We are looking to
appoint a Cover Supervisor to join this successful team and to
work with our teachers to further promote high standards and
levels of achievement at Ivanhoe College.

The successful candidate would join a highly dedicated team of people, ensuring high
quality learning is provided in lessons when teachers are absent. We strive to provide
the very best education for all our students and want to see them achieve their
potential in lessons and this is always the focus of our work. We are also interested in
helping our students to develop healthy and positive lifestyles and to enjoy taking part
in a range of activities so that lifelong positive habits are promoted.
This is an exciting opportunity for someone with an interest in educating young people,
and possibly someone who is working towards a career in teaching. You need to be
someone who understands the power of education in changing lives and who wants to
work hard in a team to further their own career. Ideally you will already have some
experience of working with young people aged 11-14 and enjoy working with
teenagers.
If Ivanhoe College and this role sound like the ideal next step in your career, I hope you
will feel encouraged to apply. You can find further information about the application
process, closing date and provisional interview date(s) later in this pack.
Please contact my PA: headspa@ivanhoe.co.uk if you require any further information
about the college or the role.

Alison Allford: Headteacher

LiFE Multi Academy Trust:
Bringing Learning to LiFE
Vision: We have a compelling desire to provide high quality,
personalised and rounded education for everyone, right in the
heart of our local community. We believe that no school can be
deemed successful unless all those around it are also successful,
popular and flourishing. Hence we believe that dynamic, mutually
accountable collaboration and challenge between local schools as
members of the LiFE MAT is the cornerstone of our future success.
Each of our schools needs to be seen as a leader of, and vital to, its
local community; each school is regarded as fundamental to the
identity of its surrounding community. In this capacity we will
relentlessly promote the values of inclusion and the celebration of
diversity, alongside personal responsibility and respect.

--------------------------------------------------------------------------------Values:
●

Ensuring that every pupil achieves positive, life changing
outcomes

●

Providing a whole education: academic excellence co-existing
with an exceptional commitment to activity beyond the school
gate

●

The relentless pursuit of excellence by; expecting this of every
person, every day; recognising and celebrating behaviours that
lead to great progress and promoting and celebrating elite
performance inside school and in the wider world

●

Valuing and promoting the celebration and understanding of
diversity and qualities of our staff and students

●

Ensuring that all pupils and staff feel known, appreciated and
supported

●

Committing whole-heartedly to collaboration within, between
and beyond our academies

●

Ensuring our curricula are agents for the promotion of our
values

Ivanhoe College:
Our ‘Journey to Excellence’ Vision
“The care shown for pupils is brilliant. This is a school which
is setting my child up well academically, socially and
emotionally.” – Parent questionnaire response to Ofsted
At Ivanhoe College, we are on a journey to excellence and
we commit to:
Providing a rich and
creative teaching and
learning community

Providing a safe and caring
environment

Investing in our ourselves
to ensure everyone
achieves success

Respecting and valuing
everyone and embracing
diversity

Building strong
partnerships within our
local community

Continually preparing to
meet future challenges

OFSTED October 2018
Our most recent inspection judged us to be ‘Good’ in all
areas, and very much on a ‘Journey to excellence’.
•

’You and your leaders have a clear focus on ensuring that
teaching is the best it can be.’

•

‘You and your team are ambitious. Promoting high expectations
for the school community. When issues arise you are swift to
tackle them.’

•

‘Work in pupils’ books shows they are given many opportunities
to explore ideas in depth. Subject leaders have worked with
other schools in the area to develop a curriculum that is helping
to prepare pupils for the demands of the new GCSE.’

Introduction to our college
“This academy values each individual and a wide variety of
activities adds richness to students’ experience and to their
spiritual, moral, social and cultural development.” – Ofsted
Based in the market town of Ashby de la Zouch (North West
Leicestershire) Ivanhoe College is a large Key stage 3 (11-14) school at
the heart of our local community, with over 950 students on role. From
August 2022, Ivanhoe College will transition to a Key stage 3 & 4 (11-16)
school.
Our vision statement describes us being on a ‘Journey to Excellence’
and we value the unique contribution of each student and want them
to achieve their full potential.
Highly skilled and dedicated staff provide an excellent, caring
environment in which students can learn and flourish safely. Our
aspirations, expectations and commitment are relentlessly high for all
members of the college community.
We are extremely proud of our excellent results, which are consistently
well above national averages both at the end of Key Stage 3 when our
students move on Ashby School, and at the end of Key Stage 4 when
our students achieve their GCSEs.
High Attaining students thrive at Ivanhoe College, with a good
proportion of students gaining the highest levels at GCSE and A-Level at
their upper school, and high rates staying on in the sixth form and going
to university.

We enjoy learning together – not only in lessons but also through the
wide range of extra-curricular activities we have on offer, and we
encourage all students to get involved and develop their skills and
talents further.
At Ivanhoe College our students come first. We are a caring school with
a disciplined family atmosphere. We have high standards, expecting all
students to follow the Ivanhoe Way.
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The role of Cover Supervisor
• Job Description
• Person Specification
• Application Process

Cover Supervisor Job Description

Scale: Grade 7 - £14,154.54 actual salary

Hours: 30 hours per week, for 39 weeks per year: Monday to Friday
Responsible to: Cover Manager, Assistant Headteacher: Teaching and Learning
JOB PURPOSE
To ensure high quality learning in lessons by providing cover for absent teachers.
‘Journey to Excellence’
On our journey we commit to:
• Providing a rich and creative teaching and learning community
• Providing a safe and caring environment
• Investing in our ourselves to ensure everyone achieves success
• Respecting and valuing everyone and embracing diversity
•
Building strong partnerships within our local community
•
Continually preparing to meet future challenges

Key Responsibilities:
• In the absence of a teacher, provide learning opportunities for classes across the
curriculum
• Liaise with teachers and/or pastoral care staff with regard to the work set for a
class
• Communicate the work set by the class teacher to the students
• Respond to any questions from students about process and procedures
• Motivate students to complete their tasks
• Deal with any immediate problems or emergencies according to the school's
policies and procedures
• Manage the class in accordance with the college's Behaviour Policy
• Provide support as necessary to students
• Ensure the health, safety and welfare of students in your care
• Collect any completed work after the lesson and return it to the appropriate
teacher, with brief feedback
• Accompany teaching staff and students on educational visits
• Register tutor groups as required
• Cover the morning break duty or bus duty of an absent teacher as required
General Responsibilities
• To promote the college vision and contribute to meeting the key priorities in the
College Improvement Plan
• Comply with Ivanhoe College policies and procedures relating to child protection,
security, confidentiality and data protection, and code of conduct - reporting all
concerns to the appropriate person
• All staff and volunteers to commit to the safeguarding and promoting the welfare
of children and young people
• Adhere to the Ivanhoe College Equalities, Health and Safety policies and
procedures
• Engage fully in the college’s Appraisal process
• Undertake professional development activities to enhance personal and job
performance
• Attend relevant team and college meetings
• Any other reasonable duties as required by the School Leadership team

Cover Supervisor Whole college
responsibilities
WHOLE COLLEGE RESPONSIBILITIES:
· Support current policies and recognised good practice within the college.
· Be aware of the importance of confidentiality and data protection.
· Participate in annual appraisal with Line Manager, based on agreed objectives, ideally
one of which should be linked to the college improvement plan.
· To work as part of a team, to act as a contact in providing basic emergency first aid, if
considered applicable to your role/duties, training will be provided.
· Willingness to be flexible in both approach & use of time.
· All tasks should be undertaken with due regard to Health & Safety Regulations.
· To undertake such other duties which are within the scope of the job purpose, title of
the job and its grade.
This post is subject to enhanced level check from the Disclosure and Barring Service
(DBS).
All Ivanhoe employees are expected to promote and safeguard the welfare of students
at the college. Our Child Protection Policy is made known to all and is designed to
guide staff, students and parents/carers with regard to Child Protection issues.
The Governing Body is seeking to promote the employment of people with disabilities
and will make any adjustments considered reasonable to the above duties under the
terms of the Equality Act 2010 to accommodate a suitable candidate with a disability.
This Job Description sets out the responsibilities of the post at the time it was drawn up.
Such responsibilities may vary from time to time without changing the general
character and requirements of the post or the level of responsibility entailed.
Variations are a common occurrence and do not necessarily constitute additional
responsibilities or warrant a higher grade.
If you use your own private car or motorcycle for Ivanhoe business you must seek prior
authority to do so from your Manager.
You should ensure that your insurance cover extends to business use and the insurer
should, if necessary, be asked to endorse the certificate to confirm that driving in the
performance of the Ivanhoe’s business is covered by the insurance policy.
A copy of your insurance certificate will need to be seen by the School Business
Manager.
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Cover Supervisor Person Specification

Essential
Qualifications:

GCSE or equivalent in Maths/
numeracy and English/literacy

A level or equivalent in one or more
subjects

Evidence of recent personal and/or
professional development training

Desirable
A

A/R

Degree or other Higher/Further
Education qualification.

Interest in progressing within the
education profession.

A

A

A/R

Experience:

Experience of working with
children in a school environment

A

Experience of working with
students aged 11-14

A

Knowledge and
skills:

Good communication skills,
written and spoken

A/R

Knowledge of SEN issues

A

A

Experience of using presentation
software, e.g. MS
Powerpoint

A

Clear handwriting

Good ICT skills and willingness to
learn more

A/R

A/R
Good organisational skills

Knowledge of a range of strategies to
promote good behaviour

I/R

Good time management skills and an
ability to work under pressure

A/R

Motivation:

Enthusiasm for learning, for working
with young people in a school
environment, and
participating in the wider life of the
school

A/I

Appearance and
health:

Appearance to inspire the
confidence of staff, students and the
community

I

Application:

A good punctuality and
attendance record
A well written and well presented
application written specifically for this
post

Evidence to be gleaned from:
A - Letter of application and application form

I - Interview process
R – Reference

R

A

Experience of using Smartboard or
other interactive whiteboards

A

Applications
Application Closing Date:
4th January 2022 at midday
Provisional Interview Date:
W/C 10th January 2022
Applications
Please visit our website: www.ivanhoe.co.uk/vacancies and download the
application form. Accompanying your application form, please send a letter
(maximum 2 sides A4) which specifically addresses the requirements of this
post. Please send all completed applications to vacancies@ivanhoe.co.uk.
Please do not send a separate CV.

Safeguarding

Equal Opportunities

We are committed to the safety of
our students and the protection
of staff. Our recruitment process
is in full accordance with recent
guidance from the government
for safer recruitment.
Appointment to this post will be
subject to satisfactory
pre-employment checks.

Ivanhoe is committed to equal
opportunities in our recruitment
and selection procedures. We
welcome applications from all
who meet the essential
requirements within the person
specification.
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Further information about Ivanhoe
College and LiFE MAT
• The learning environment at Ivanhoe
• Our pastoral structure and student leadership
• Our Offer to new staff joining the LiFE Multi
Academy Trust and our schools

The learning environment at Ivanhoe
“I really like Ivanhoe – it is a big school but after two weeks
you know where you’re going and everyone is really nice.”
– Year 7 Student
We are constantly working to improve the facilities we have to offer. We
believe our students have the right to learn in the very best environment
we are able to provide.
Our excellent facilities include:
• A purpose built Science block
• Gymnasium
• A well stocked library
• Large Hall, Dining Room and Coffee Lounge
• Drama Studio
• Music Rooms with computers, keyboards and
practice rooms
• 2 art rooms and 5 design workshops
• Dedicated ‘Learning Zone’ learning support
rooms
• Pastoral and Care and Guidance areas
• 2 Computer suites, laptops, visualizers, ipads
and tablets
• Extensive playing fields and sport facilities,
including synthetic pitch we share with Hood
Park Leisure Centre: with a brand new sports
hall coming soon!
• Grow club - gardening
• Bike sheds
• Outside play spaces and equipment
We aim to provide an excellent all-round education for local children and in
addition we have excellent ICT and other facilities across the college, but
particularly in Graphics, PE, Science and Music. We have a traditional curriculum
built around subjects, including a whole college approach to Personal Learning
and Thinking Skills. Our curriculum is knowledge rich and teaching is evidence
based, and intended to promote excellent and rapid acquisition of knowledge
and skills. We offer a wide range of opportunities outside the classroom
including sport, music, drama, art, residential visits, day visits, visits abroad,
vocational opportunities, curriculum based visits and workshops.

Our pastoral structure and
student leadership
“…it is all outstanding and we are immensely appreciative of
the support provided.” – Parent response to questionnaire

The pastoral structure and student leadership
Our normal pastoral structure is based around
vertical tutor groups of about 24/25 students.
Each tutor group belongs to a house and we
use our house system to provide leadership
opportunities for students, have fun and
encourage competition.
Ivanhoe School Day 2021/22
We have a Student
Leadership Team, a House
Council and House
Leaders and Sports
Managers for each house.
Students are consulted on
all major developments
within the college, and we
also seek student views
when reviewing teaching
and learning.

School day for Year 7 and School day times for Year
8x (week 1) is:
9 and 8Y (week 1) is:
8.30 – 8.40 – Line up
8.30 – 8.40 – Line up
Form Time – 8.45 – 9.00

Form Time – 8.45 – 9.00

9.00 – lesson 1

9.00 – lesson 1

10.00 – Break

10.00 – lesson 2

10.20 – Lesson 2

11.00 - Break

11.20 – Lesson 3

11.20 – Lesson 3

12.20 – Lunch

12.20 – Lesson 4

1.05 – Lesson 4

1.20 – Lunch

2.05 – Lesson 5

2.05 – Lesson 5

3.05 – Walkers Leave.
3.05 – Walkers Leave. Bus
Bus students stay in
students stay in Lesson 5
Lesson 5 room
room
*Year 8 half year groups swap on alternate weeks

We have a system of house point rewards for effort and achievement and
clear steps, or consequences, which we use fairly and consistently to
encourage good behaviour for learning across the college.

Our Offer to new staff joining the LiFE
Multi Academy Trust and our schools
Professional Capital:
‘We believe in getting the right people,
getting them to work together and getting
them to stay’
Strategy

Description

Putting your
trust in our
Trust

We believe in your development. Everything we do is about creating
a team of committed professionals who share our ambition for young
people. If you believe in this too, we are committed to providing an
exciting, enjoyable and rewarding working environment.

Coaching

Coaching is integral to our success. We support colleagues through
coaching; enabling deep reflection, which has allowed us to build a
bold, creative and aspirational culture, where collaboration with
peers and new approaches to practice are encouraged.

Personal
Improvement
Plan

Instead of the usual Performance Management, we encourage our
staff to identify aspirational targets through our ‘Personal
Improvement Plan’ (PIP) process. With your coach, you will look to
make significant progress in a critical area of your practice; we
believe in valuing the process of improvement not pass or fail
numerical targets.

versus
Performance
Management
Health and
Wellbeing
Strategies

Having happy and healthy staff is key to a successful organisation.
The Trust is committed to:
●
●
●

providing employees with a safe, healthy and supportive
environment in which to work
recognising that the health and wellbeing of our employees is
important
providing a supportive workplace culture where individuals
healthy lifestyle choices are valued and encouraged

We are committed to supporting colleagues to overcome the stigma
and discrimination of mental health issues within the work place. To
show our commitment to this we have publicly signed up to ‘Mindful
Employer’.
We believe it is important that we are role models to our students of
how to be a healthy adult. We actively promote the importance of a
work life balance, offering support to staff on managing stress and
workload, as well as a physical activity programme. Access to
coaching, counselling is also available to all staff.
Equality and
Equal
Opportunities

Our Trust and its schools are committed to ensuring equality of
opportunity in line with the Equality Act 2010. The Trust seeks to
reduce disadvantages, discrimination and inequalities of opportunity,
and promote diversity in terms of its students, workforce and our
wider communities we serve.

Our Offer to new staff joining the LiFE Multi Academy Trust
and our schools
Strategy
Development of
Professional
Capital
and Excellence

Description
As a Trust we always look to invest in our staff and pride ourselves
on our ‘home grown talent’. We are proud of this and believe this
has the biggest impact on how our staff understand their
communities and make a difference to the lives of our young
people.
Quite simply, our aim is to employ people who match our ethos
and values and enable them to truly collaborate with colleagues
across the Trust so that they are satisfied professionally. We
provide outstanding development opportunities which draw on
excellence both within and outside of our Trust to enable you to
build your professional capital.
•

Examples of the many opportunities we encourage staff to take
up externally include:

•

The National Professional Qualification for Senior Leadership
(NPQSL)

•

The National Professional Qualification for Headship (NPQH)

•

The National Professional Qualification for Middle Leadership
(NPQML)

•

The Outstanding Teacher Programme (OTP)

Development opportunities occur at all levels. Some are led by
staff within school or across the Trust and others are externally
accredited.
Across the Trust we pride ourselves on equal opportunities for all
staff, irrespective of background, gender, disability, religion, sexual
orientation or age.
Great access to
progression and
leadership
responsibility

Further evidence of our investment in ‘home grown talent’ is that
86% of our TLR holders have been internal appointments. We
have clear professional progression pathways within the CPD
offered throughout the year at all levels within the Trust.

Collaboration across We are continually developing relationships across our Trust to
all schools
enable collaboration to support learning and teaching
outcomes. In addition, we are able to offer a joint CPD programme
to draw upon expertise across the Trust. Staff work and meet
regularly in teams across schools in the Trust and we hold an
annual Strategic Planning Day, where each member of the Trust
work together.

Our Offer to new staff joining the LiFE Multi Academy Trust
and our schools
Strategy

Description

Sabbatical and
flexible working
policies

We have developed a unique sabbatical policy to support staff to
develop their interests. For some, this has been to develop
professionally, whilst others have taken this time to experience
travel with their family. See our policy for further details.
Flexible working arrangements are also promoted across the Trust
where possible, to enable our staff to manage their work life and
family commitments.

Strong
Induction
Process

It is important to us that every member of staff has the right start
to working in our Trust. The importance of a good induction is
invaluable for new starters irrespective of previous experience. To
support this, we have a New Staff Induction Day before the start of
term, which enables colleagues to get a real understanding of
what the school is about and what it means to be part of the
Trust. This day also prepares new staff for our training
(conference) days at the beginning of the Autumn term. In
addition to this ALL staff are invited to visit a series of lessons
across the school year.

NQT
Programme

We offer newly qualified teachers a robust, supportive and
bespoke training programme which will enable you to develop into
an outstanding teacher. We will follow new guidance on the NQT
Early Career Framework.

Continued NQT Where possible we try to ensure that NQTs and second year
and RQT
teachers have reduced teaching loads to allow them more
support
opportunities for CPD throughout the school week. This also
allows for peer to peer observations and additional coaching to
take place to develop their practice.
3D Networks

3D Networks are an opportunity for faculties to share good
practice and new ideas with colleagues across the school, based on
our unique 3D Learning and Teaching model.

Attendance of
staff

Our staff are committed to their roles and ensure that students are
supported to maximise their outcomes. Levels of attendance are
exceptionally high across all staff and well above national averages
in the education sector and beyond.

We are always looking for high quality teachers and support staff
who buy into our values across the LiFE Multi Academy Trust and
our schools.

