Job description

	Job title: 
School Swimming Teacher/Lifeguard
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	Department: Sports, Outdoor Learning & Adventure

Service: Children & Families

Grade: NF0542
Post reference number: SWT01

	

	1 Job purpose

To deliver school swimming lessons and activities within the National Curriculum guidelines and be responsible for the safety of participants. 

	

	2 Principal duties and responsibilities

	1. To produce a scheme of work and lesson plans appropriate to the length of the booking, which are progressive, motivating, inclusive and appropriate to the ability of the pupils.

2. To ensure all assessments are performed and the necessary paperwork is complete and sent to Sports, Outdoor Learning and Adventure (College Street) at the end of each block.

3. To deliver high quality sessions including adequate levels of supervision in relation to the school swimming guidance document.
4. Provide cover for School Swimming as required to maintain the service.
5. To be a positive role model, creating a positive and fun environment in which to motivate and encourage young people to participate.
6. To meet targets/goals set by the schemes of work and National Curriculum aims and objectives.
7. Actively promote session pathways and sustainable opportunities for participants to engage in when appropriate. 

8. To be committed to your own continuous professional development (CPD) relevant to the post and attend meetings and training as directed by line manager.

9. To be responsible for safety of all users and be the nominated Lifeguard for the sessions, ensuring training is up to date.

10. To adhere to the Safety in Swimming Pool guidance document and be familiar with the pool safety operating procedures for each site of work and ensure that safe methods of working are adhered to at all times with HASWA regulations, risk assessments and the councils accident/incident reporting procedure.
11. Participate in staff appraisal scheme.

12. Create and maintain a harmonious ‘team’ working environment by adhering to the Employee Code of Conduct and Behaviour at Work policy, presenting the right image by being smartly dressed, and being polite and courteous to customers and colleagues.


	

	3 All staff are expected to maintain high standards of customer care in the context of the City council’s Core Values, to uphold the Equality and Diversity Policy and health and safety standards and to participate in training activities necessary to their post.

	

	4 This is not a complete statement of all duties and responsibilities of this post.  The post holder may be required to carry out any other duties as directed by a supervising officer, the responsibility level of any other duties should not exceed those outlined above.

	

	5 Numbers and grades of any staff supervised by the post holder:

	N/A

	

	6 Post holder’s immediate supervisor: Claire Moores

	

	Prepared by/author: Claire Moores

Date: October 13 


	Note: This section should only be included in job descriptions issued to employees and should not be sent to all job applicants.

I understand and accept the job duties and responsibilities contained in this job description.

Signature:







Date:


Person specification
	Job title: School Swimming Teacher/Lifeguard



	Department: Children & Families

Service: Sports, Outdoor Learning & Adventure

Section: School Swimming

Grade: NF0542
Post reference number: SWT01

	

	Areas of 

Responsibility
	Requirements
	Measurement
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	Qualifications
	Level 2 in teaching Swimming

Current First Aid Certificate

National Pool Lifeguard Certificate

Safeguarding children qualification
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	Knowledge & Experience
	Experience of planning a schemes of work

Knowledge of the National Curriculum guidelines and targets

Knowledge and understanding of safeguarding procedures and reporting.

Experience of working with children with special educational needs
Knowledge of good practises recommended by the governing bodies regarding tuition
Experience of teaching swimming to a range of abilities and ages and group sizes
Understanding of individual needs of children

Knowledge of sports development programmes and long term athlete development and school club links
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	Planning & Delivery
	Effective communication skills both oral and written.

Demonstrate efficient planning and organisational skills

Ability to write lesson plans and evaluate progress.

Ability to motivate and lead school staff to deliver high quality activities

Ability to manage a group of children or young people effectively

Ability to work under pressure

Have problem solving skills

Be able to be a good timekeeper and work to deadlines.
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	Personal Qualities and Attributes             

Personal Qualities & Attributes

Working Arrangements
	Be enthusiastic

Have compassion

A committed approach

Be sensitive to individual needs

Be able to motivate others
Timekeeping skills

Work constructively, creatively and innovatively

Ability to motivate others

Conscientious, honest and reliable

Friendly and outgoing personality
Willingness and commitment to working some unsociable hours, including evenings and weekends.

Confirmation of Appointment in subject to satisfactory Criminal Records Check (Disclosure Barring Service - DBS)

Have the ability to travel between leisure centres 
and sites as appropriate.
	
	(
(
((
(

	(
	(
(
(
(((
(
(

	

	Work to promote mutual respect and good relations
	Committed to the equality and diversity and willingness to promote access and inclusion.
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	Work Related Circumstances


	Willingness to comply with the City Council’s non-smoking policy.
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	P: Pre-application      A: Application      T: Test      I: Interview      D: Documentary evidence

	

	Prepared by/author: Claire Moores

Date: October 13

	Job title: School Swimming Coordinator


